
Welcome Email for New Members
Context: Email is sent when a user is added to the back-office by the admin
Subject: Welcome to EACA!
Hello [User's Name],
We are excited to welcome you to EACA! Your account has been successfully created. To get started, please log in and change your password.
Username: [User's Email]
Password: [Temporary Password]
[Login Link]
We invite you to explore the site, familiarize yourself with our working groups, and actively participate in our discussions and meetings.
Welcome to our community,
The EACA Team

Password Change Confirmation Email
Subject: Your EACA Password has been Changed
Hello [User's Name],
We confirm that your password has been successfully changed. If you did not initiate this change, please contact our support immediately.
Best Regards,
EACA Support Team

Working Group Invitation Email
Subject: Invitation to join the Working Group [Working Group Name]
Hello [User's Name],
We are pleased to invite you to join the working group “[Working Group Name].” As a [User's Role], you will be able to contribute by sharing documents, participating in discussions, and collaborating with other members of the group.
To access the working group and start contributing, click on the link below:
[Working Group Link]
Welcome to the group,
The EACA Team

Document Submission Confirmation Email
Subject: Your Document has been Successfully Submitted
Hello [User's Name],
We confirm the receipt of your document “[Document Title]” for the working group “[Working Group Name].” Your contribution is valuable to us, and we appreciate your participation.
Thank you for contributing,
The EACA Team


